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IMOJOXEHHUE
0 MOPSAAKE PACCMOTPEHHS 00pAIlEeHUI IPaXKIaH
MyHUIMTIAJIBLHOTO 0I01KETHOT0 00111€00Pa30BATEIbHOIO YUPeKAeHUs
BoabmuHcko#i cpeaHeil 001e00pa3oBaTeJIbHOM IKOJIbI

1. OOuue mosoxKeHUs

1.1. Hactosuee Ilonoxxenue o0 mnopsiike paccMOTpeHHMsl OOpalleHUil TIpaxiaH B
HIKO0JIe Pa3paboTaHo B cOOTBETCTBUU ¢ DenepanbHBIM 3akoHOM OT 2 Mast 2006 romga Ne59-
®3 «O mnopsiake paccMoTpeHusi oOpamieHuil rpaxnaaH Poccuiickoit ®enepamun» ¢
u3MeHeHusiMu oT 4 aBrycta 2023 roxaa [1], ®enepanbphbiM 3akoHOM OT 27 mtons 2006 roa
Nel52-®3 «O mepcoHanbHBIX JaHHBIX» C HU3MeHeHusimu or 8 aBrycta 2024 roja,
@enepanbHbiM - 3akoHOM  oT 27 wmronst 2006 roma Neld9-®3 «O6 wuHopmanuwy,
UH(POPMALIMOHHBIX TEXHOJOTHIX U O 3alluTe MH(POpMALMU» C U3MEHEHUSIMH OT 23 HosA0ps
2024 ropma, a Takke YcTaBoM 0011€00pa30BaTENIbHON OpraHu3allud W JAPYTUMHU
HOPMATHBHBIMH IpaBOBbIMU akTamu Poccuiickoir ®Penepanuu, periaMeHTHPYOMUMU
JeSITeIbBHOCTh 00pa30BaTEbHBIX OpraHU3alui.

1.2. Jlannoe IlonoxeHue onpenenser OCHOBHbIE TEPMUHBI, MOPSJIOK, YCTaHABIMBAET IpaBa
rpaXxJaHMHAa TP PAaCCMOTPEHUM oOpalieHuil B mikoje, (GopMupyer TpeOoOBaHUS K
NUCbMEHHBIM (3JIEKTPOHHBIM) OOpallleHUsIM, PErYJIUPYeT MOPSIOK U CPOKH PACCMOTPEHHS
oOpaleHuit Tpak/aH, a TakKe KOHTPOJIb 32 COOJIOJICHUEM JIaHHOTO TOPSIKA.

1.3. Hacrosimium  [lonmoskeHrneM ©O TOpsSIKE PAacCMOTPEHHUs OOpallleHHl rpaxJaH
pEryJlupyroTCsl MPAaBOOTHOIIEHUS B IIKOJE, CBA3aHHbIE C peaju3aluedl TpakJIaHUHOM
Poccuiickoit ®@enepanuu (manee — TpaKJaHWH) 3aKkperyieHHOTo 3a HuUM KoHctutyrumein
Poccuiickoit @eneparuu npaBa Ha oOpaiieHre B 00pa3oBaTeIbHYI0 OpraHU3aIfio, a TaKKe
YCTaHABIIMBAETCS TOPSAIOK PACCMOTPEHHs] OOpalleHHil TpakJaH IOJDKHOCTHBIMH JIHUI[AMH
o0meoOpa3oBarenbHOM oprannzanui [ 1, yacts 1 crateu 1].



1.4. YcranomneHHbId HacToAmUM [looKeHHEM TOPSAIOK PACCMOTpEHHsS oOparieHui
rpaKAaH pacHpoOCTpaHsAETCs Ha Bce OOpalleHHs TpakJaH B IIKOJE, 3a HCKIIOYCHHEM
oOpamieHuid, KOTOpbIE TOAJEKAT PACCMOTPEHHIO B  MOpPSAKE, YCTAaHOBJICHHOM
dbenepanbHBIMU KOHCTUTYIIMOHHBIMU 3aKOHAMH M WHBIMH (efepanbHbIMU 3aKoHamu |1,
qacTh 2 cratbu 1].

1.5. VYcranoBneHHslii HactosumM [lomokeHHEM TOPSIOK PAacCMOTPEHUs OOpalleHuit
rpaXkaaH pacpOCTPaHseTCs Ha IPABOOTHOLICHHUS, CBSI3aHHBIE C PACCMOTPEHHEM OOpaIleHHi
MHOCTPaHHBIX TPaXKJlaH U JUI] 6€3 Ipa)kIaHCTBa, 32 UCKIIIOUEHUEM CIIy4aeB, YCTaHOBJIEHHBIX
MEXIyHapoaHbIM goroBopoM Poccuiickoit denepanuu wnm QeaepaibHbIM 3aKOHOM |1,
4yacTh 3 cratbu 1].

1.6. Pabora o mopsIke paccMOTpeHHUs OOpalleHHWl Tpa)KIaH B IIKOJE OPraHU3yeTcs B
COOTBETCTBUH C:

Koncrurynuen Poccutickon @enepanuu;

o OenepanbHbIM 3ak0HOM OT 2 Mast 2006 roma Ne59-d3 «O mopsiaike paccMOTpeHHUs
oOparenuit rpaxaan Poccuiickoit @enepanun»;

o O@ecnepanpHbiM 3ak0HOM OT 27 mionst 2006 roma Nel52-@3 «O mepcoHaIbHBIX
TAHHBIX);

o  ®denepanpHbIM 3aK0HOM OT 9 (heBpais 2009 romga Ne8-D3 «O6 obecnieueHUH q0CTyIA
K uHbOpMauu O JEATENbHOCTH TOCYJapCTBEHHBIX OPraHOB M OPraHOB MECTHOTO
CaMOYIIPaBICHUSNY;

o @ecnepanpHpiM 3akoHOM 0T 27 wmronsa 2006 roma Nel49-@3 «O6 wunbopmarmw,
MH(GOPMAILIMOHHBIX TEXHOJOTHSIX U O 3aIUTe HHPOPMALIHI;

e yka3oM llIpesupenra Poccuiickoit @enepaunn ot 17 anpens 2017 roma Nel71 «O
MOHHUTOPUHIE W aHaJu3€ pe3yJlbTaTOB pPAcCMOTPEHHs oOpalleHud TrpakaaH u
OpraHu3aIun.

1.7. Topsimokx BefeHHs EJIOMPOU3BOJICTBA IO OOpallleHUsIM Tpa)JaH B IIKOJIe, HA3HAUYCHUE
JUYHOTO TpuéMa U JpyrHe BOIIPOCHI, HE YCTaHOBIEHHbIe B JaHHOM [lonoxenuw,
perynupytorcss  WMHCTpyknumedn 1O  JeJONpOM3BOACTBY, a TakXke MpUKa3aMH H
pacnopsiKeHUsIMH, BbIIABa€MbIMU PYKOBOJIUTEIEM 00pa30BaTEIbHON OpraHU3aliH.

1.8. HemnocpencTBeHHOE WCIOMHEHHE MMOPYYEHMH IO MHUCbMEHHBIM (3JIEKTPOHHBIM) U
YCTHBIM OOpaIIeHUsIM OCYIIECTBISETCS Ha3HAUEHHBIM PYKOBOAUTEIEM OOpa3oBaTeNlbHOM
OpraHu3aiy pabOTHUKOM.

1.9. IlpunsTHe peleHui Mo pacCMOTPEHHIO MUCbMEHHBIX M YCTHBIX OOpallleHHi TpakiaaH
OCYILIECTBIISIETCS TUPEKTOPOM.

1.10. AnMuHHCTpanus OpraHM3alUy, OCYLIECTBISIOMEH 00pa30BaTeNbHYIO IESATEIbHOCTD,
PETYJISIPHO NMPOBOAUT aHaIM3 OOpaIleHUil TpaXkJaH, BBIABISIET KPUTUYECKHE 3aMeYaHus U
00001maer MHPOpPMALMIO C LENbI0 ONEPAaTUBHOTO BBIABIECHUS M YCTPAHEHUS IPUYMH,
KOTOpBbIE MOTYT NpPHMBECTH K HAapyIICHHWIO MpaB U 3alIMIIAEMbIX 3aKOHOM HHTEPECOB
rpaXKaaH.

2. OcHOBHbBIE TePMHUHDbI, HCII0JIb3YEMbIC B TaHHOM ITono:keHun

2.1. Obpawenue epaxcoanuna (nanee — oOpallleHHe) — HalpaBICHHbIE B IIKONY B
OUCbMEHHOW (opMe wuiauM B (opMe IJIEKTPOHHOIO JIOKYMEHTa, B TOM 4HCIE C
WCIIONTb30BaHueM (heepalibHOW TOCYAapCTBEHHOW HWH(GOPMAIIMOHHOW CHUCTEMBI «EIUHBIN
MOpTaJ TOCYAAPCTBEHHBIX U MyHULIUNIAIBHBIX YCIyT (pyHKIMiA)» (nanee — Enunblil nmopran),



MIpeIOKEHHE, 3asBICHHUE WIIH )Kajlo0a, a TaK)Ke YCTHOE oOpalieHue rpaxaanuHa [1, vacts 1
crathbu 4].

2.2. [Ipeonoosicenue — peKOMEHIAIMS TPaKJaHUHA 110 COBEPILEHCTBOBAHUIO 3aKOHOB M MHBIX
HOPMATUBHBIX TPABOBHIX aKTOB, Pa3BUTHUIO U YIYYIICHUIO COIMAIBLHO-3KOHOMHYECKON H
UHBIX cep AeITenbHOCTH 00pa30BaTebHON opranu3amnuu [ 1, yacts 2 crateu 4].

2.3. 3assnenue — mpocbda TpakJaHUHA O COACHCTBUH B pealn3allii €ro KOHCTHUTYIIMOHHBIX
npaB ¥ CBOOOJ WJIM KOHCTUTYLIMOHHBIX MpaB U CBOOOJ APYTUX JIUL, JUOO COOOIICHHE O
HApYILICHUH 3aKOHOB U MHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, HEOCTAaTKaX B pa0OTE LIKOJIbI
U €ro COTPYAHHUKOB, TUOO KPUTHKA JIEATEIHHOCTH O00IIe00pa3oBaTeIbHON OpraHU3aluyd U
€ro coTpyaHukoB [1, yacth 3 cratbu 4].

2.4. JKanoba — npockda rpakJlaHMHA O BOCCTAHOBIICHUH WJIM 3aILUTE €r0 HapyIICHHBIX MPaB,
CBOOOJI WJIN 3aKOHHBIX HHTEPECOB JIMOO IMpaB, CBOOOI WM 3aKOHHBIX HHTEPECOB JPYTUX JIHIL
[1, yacTp 4 cTratbu 4].

2.5. longcnocmuoe  quyo — JHMLO, TIOCTOSHHO, BPEMEHHO WM IO  CIHEIHAIbHOMY
MOJIHOMOYMIO OCYIIECTBIsIoNIee (PYHKIMU MpeICTaBUTeNIss 00pa30BaTEeIbHON OpraHu3alun
160 BBITIOJTHSIOIIEE OpraHU3aI[MOHHO-PACTIOPAAUTENBHBIE, aIMUHHCTPATHUBHO-
X03siicTBeHHbIE QYHKIMH B 1IKoJe |1, yacTh 5 crathu 4].

2.6. IloemopHbimu CYUTAIOTCST OOpallleHus, MOCTYNUBIINE OT OJAHOIO U TOTO XK€ JIMLA IO
OJIHOMY U TOMY K€ BOIIPOCY, €CJIK CO BPEMEHU I10J1a4M [IEPBOr0 UCTEK CPOK PACCMOTPEHUS
WIM 3a8BUTEIb HE YJIOBIETBOPEH JaHHBIM €My OTBeToM. Iluchbma ofHOrO U TOro e jauna u
0 OJHOMY M TOMY >K€ BOIPOCY, IOCTYIHUBIIME JI0 HCTEUEHHUS CPOKa PacCMOTPEHHS,
CUUTAIOTCSI IEPBUYHBIMHU.

2.7. AHOHUMHBIMU CUUTAIOTCS THUChMA TpaxaaH Oe3 ykazaHus damMuwiuu, ajapeca, IO
KOTOPOMY JOJKEH OBITh HalpaBJIeH OTBET, 10 TAKUM OOpPAIEHUSM OTBET HE JIaeTCsl.

3. IIpaBo rpa:kiaHuHAa NPHU PACCMOTPEHUH O0palleHu s

3.1. I'paxknane UMEIOT MPABO JUYHO OOpAIATHCA, a TAK)KE HANPABJIATh UHAUBUIYAIbHBIE U
KOJUIEKTUBHBIE  OOpalieHusi, BKJIOYas  oOpamieHuss OObEeIMHEHUN  rpakgaH B
0011e00pazoBaTeNbHy0 opranu3anuio [ 1, vacts 1 ctateu 2].
3.2. 'paxknane peanu3yroT MpaBo Ha oOparieHrue CBOOOIHO U T0OpOBOILHO. OCYyIIECTBICHUE
rpakAaHaMy TIpaBa Ha oOpallleHre He JTOJDKHO HapyIllaTh MpaBa U CBOOOJBI Apyrux nui [1,
4acTh 2 CTaThu 2].
3.3. ®opma obparieHus rpakaaHaMu ONpeesieTcsl UHANBUYaIbHO.
3.4. Paccmotpenue oOpatiieHuit rpakaaH ocyliecTBisieTcs: oecratHo [1, gacte 3 crathu 2].
3.5. [Ipu paccMoTpeHnu oOpalieHus] aIMIHUCTPAIIUEH ITKOJIBI TPaKIaHUH UMEET IPaBO:
® [IPEACTaBIATh JONOJIHUTENbHBIE JOKYMEHThl M MaTepuaibl JuO0 oOpamarbes ¢
npocb00ii 00 MX UCTpeOOBaHNH, B TOM YHCIIE B JIEKTPOHHOU opMme;
® 3HAaKOMHUTBCS C JIOKYMEHTaMM M MaTepHallaMd, KacalolUMHUCS pPacCMOTPEHUs
oOpallleHus, ecIi 3TO He 3aTparuBaeT rpasa, CBOOO/IbI U 3aKOHHbBIE HHTEPECHI IPYTHX
JUIl U €CIIM B YKa3aHHBIX JOKYMEHTaX M Marepuajgax HE COJAEpXkaTCs CBEJICHUS,
COCTABJISAIOLIME TOCYJAapCTBEHHYIO WM MHYIO OXpaHsieMylo (eaepalbHbIM 3aKOHOM
TalHy;
® [0OJy4YaTh NUCHMEHHBIN OTBET MO CYIIECTBY IOCTABICHHBIX B 0OpaIleHUH BOMPOCOB,
3a UCKJIFOYEHHUEM CIIy4aeB, yKa3aHHBIX yHKTax 8.1-8.9 Hacrosmiero IlonoxeHus, a B
ciaydae, npenycMoTpeHHoM 1.8.7 Hactosimero IloyoxeHus, Ha OCHOBaHUHU
oOpailieHusi ¢ Mpocb00il 0 €ro MperoCTaBlIEHNWH, YBEJOMIIEHHE O Iepeaapecanuu
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NUCHbMEHHOTO  OOpalieHuss B TOCYNApCTBEHHBIH OpraH, OpraH MECTHOTO
CaMOYTIPABIICHHUSI WU JIOJDKHOCTHOMY JIMILY, B KOMIIETCHIIMIO KOTOPBIX BXOIHUT
pelIeHre OCTaBIEHHBIX B 00pallieHNH BOIPOCOB;

e oOpamarbes ¢ kanoboil Ha MPUHATOE MO OOPAILICHUIO PELICHHE WM Ha JeicTBUe
(6e3neiicTBUE) B CBSI3M C pPACCMOTPEHUEM OOpAICHHS B aIMUHUCTPATUBHOM U (HJIN)
Cy1IeOHOM TIOPSITKE B COOTBETCTBUH C 3aKOHOATELCTBOM Poccuiickoit deneparuu;

e oOparmiarbcs ¢ 3asBJICHUEM O MPEKPAIIEHUU pacCMOTpeHus oOpameHus [1, crarbu 5].

4. FapaHTnn 0€30IMacHOCTH rpaxkaiaHvHa B CBfI3HU C €10 oﬁpame}meM

4.1. 3ampemaercss TpecielOBaHWE TpakIaHWHA B CB3M C €ro oOpalieHueM B
0011e00pa30BaTEIbHYI0 OPraHU3ALMIO C KPUTUKOM AESITEIbHOCTH YKa3aHHOM LIKOJIBI WU
JOJKHOCTHOTO JIUIa JTUOO B IENSIX BOCCTAHOBJICHHS WJIM 3alllUTHl CBOMX TpaB, CBOOOA U
3aKOHHBIX MHTEPECOB JIMOO IMpaB, CBOOOJ U 3aKOHHBIX MHTEPECOB Apyrux jui [1, gacts 1
CTatThu 6].

4.2. Ilpm paccMoTpeHHH OOpalIeHUs HE JOIMYCKaeTCs pasliallieHue CBEACHHH,
collepKalIuxcs B OOpallleHuH, a TakXKe CBEICHUH, Kacaloluxcs YacTHOW JKU3HU
rpaxaaHuHa, 0e3 ero coracus. He siBnsieTcss pasriamieHueM CBEIEHUM, COAepKaluxcs B
oOpaleHuu, HampaplieHHEe MUCBMEHHOTO OOpallleHHs B TOCYIapCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYTPABJICHUS WM JOKHOCTHOMY JIMILYy, B KOMIIETEHIIUIO KOTOPBIX BXOIUT
pelieHre MOCTaBICHHBIX B 00palieHuu BOmpocoB [ 1, yacTts 2 cratbu 6.

5. TpeOoBaHUsI K NUCBMEHHOMY 00palleHH IO

5.1. I'paxxnanuH B cBOeM OOpalIeHHH B NUCbMEHHOW (opMe B 00s3aTEILHOM HOpsIKe
yKa3bIBaeT JIMOO HAaMMEHOBAaHWE O0pa30BaTEIbHON OpraHW3alMd, B KOTOPOE HANpaBIIseT
oOpamieHre B NUCbMEHHOU ¢opme, au00 (paMmimio, UMs, OTYECTBO COOTBETCTBYIOIIETO
JOJKHOCTHOTO JIMIA, TMOO JAOKHOCTh COOTBETCTBYIOIIETO JINLIA, @ TAK)XKE CBOM (PaMIIINIO,
UM, OTYECTBO (TIOCIIETHEEe — NP HAJMYHH ), IOYTOBBIN aJIpec, M0 KOTOPOMY JOJKHBI OBIThH
HalpaBlIeHbl OTBET, YBEAOMJIEHHE O IMepeajpecaluu oOpalleHus, u3jaraer CcyTb
IPEJIOKEHUS, 3asIBICHUS WIN JKaJIO0bl, CTAaBUT JIMYHYIO MOANMUCH U Aaty [1, yacTtb 1 craThu
7].

5.2. B ciydyae HE0OXOIMMOCTH B MOATBEP)KJICHHE CBOMX JOBOJIOB IPAXKAAHUH IpUiaraer K
oOpalleHno B MUCbMEHHOW (opMe JTOKYMEHThl M Marepuansl au0o ux komuu [1, gacts 2
crateu 7].

5.3. OOpaienue, nocTynuBiiee B 00I1€00pa30BaTENbHYI0 OpraHu3anulo B (¢GopMme
AIIEKTPOHHOTO  JIOKYMEHTa, MOJJEKUT PACCMOTPEHHIO B TMOPSAJKE, YCTAHOBICHHOM
HacToaumM Ilonoxxenuem. B oOpaliennn rpaxaaHuH B 005S3aTeIbHOM IMOPSJIKE YKa3bIBaET
cBoM (haMumiIMIO, UMS, OTYECTBO (IOCJeNHee — MPH HAJMYUH), a TaKKe YKa3bIBaeT ajpec
AJIEKTPOHHOM TOYTHI JMOO HCIONB3YeT ajpec (YHUKATbHBIA HIEHTH(UKATOpP) JHUYHOTO
kabuHera Ha EjauHoM mopTane, 1O KOTOPbIM JOJDKHBI OBITH HampaBiIeHbl OTBET,
yBEIOMJIEHHE O Tepeajpecalu oOpamieHus. ['paxnaHuH BIpaBe NPUIOKHUTH K TaKOMY
oOpallleHnI0 HeoOXOIMMbIE JTOKYMEHThl M MaTepHalibl B 3JEKTpOHHOU (opme [1, yacTts 3
cratpm 7].



6. HanpaBJienune u perucTpanusi IMCbMEHHOT0 00paleHust

6.1 T'paxnanuH HampapisieT CBOE HHUCbMEHHOE OOpallleHHE HEMOCPEICTBEHHO Ha MM
pykoBoxuTenss 00pa30BaTeNbHONW OpraHM3alMU WM YIOJIHOMOYEHHBIX HAa TO JIMI, B
KOMIIETEHIIMH KOTOPBIX BXOJHT PELICHHE MOCTaBICHHBIX B 0OpalieHy BOonpocos [ 1, gactp |
cratbu 8].

6.2. TlucbMeHnHOE OOpaIleHHE MOMJICKUT 00s3aTCIIbHOW PETUCTpaIllii B TEUCHHE 3 JTHEH C
MOMEHTA TIOCTYIJIEHUS B 00111€00pa30BaTeIbHY IO OpraHu3anuio |1, yacte 2 ctaThu §].

6.3. IlucbmenHoe oOpalieHue, cojepKallee BOMPOCHL, PEIIeHHE KOTOPhIX HE BXOAMUT B
KOMIIETEHIIMIO JaHHOM OpraHu3aliy, OCYUIECTBISAONIEH 00pa3oBaTeNbHYIO AESITEIbHOCTD,
HaIIpaBJIseTCs B TeYeHUE 7 IOHEH CO JHSA PETHCTpaluU B COOTBETCTBYIOLIUN OpraH WU
COOTBETCTBYIOIIEMY JIOJDKHOCTHOMY JIMIlY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT pEIICHHE
MIOCTaBJICHHBIX B OOpallleHUH BOMPOCOB, C YBEJOMJICHHEM TIpa)<JaHWHA, HAIMPABHUBIIETO
oOpailieHue, 0 mepeaapecanuy oOpalleHMs], 32 UCKIOYEHUEM Cilydasl, YKa3aHHOro B I1.8.4
Hacrosiero [lonoxenus [ 1, yacts 3 cratbu §].

6.4. IlucemenHoe oOpaieHue, conepxkaiiee uHoOpManulO 0 (PakTax BO3MOMKHBIX
HapyLIeHUI 3aKoHoAaTenbcTBa Poccuiickoit denepaunu B chepe MUrparyu, HapaBIseTcs B
TEYeHHE 5 THEH co JHA PEerucTpaluu B TEPPUTOpUAIbHBIA opraH (eaepaabHOr0 OpraHa
UCIIOJIHUTENIbHOM BIACTH B cepe BHYTPEHHMX [I€J, M BBICIIEMY JOLDKHOCTHOMY JIUILY
cyobekta Poccuiickoit ®denepanuu (pyKOBOJUTENIO BBICHIETO HCHOJHUTEIBLHOTO OpraHa
rocy/lapCTBEHHOW BiacTH cyObekta Poccuiickoit @enepauuu) ¢ yBEIOMIEHUEM
rpaXJIaHWHA, HANpaBUBIIETO OOpalleHue, O TMepeajpecanud ero oOpamieHus, 3a
HCKIIFOUEHHEM cllydasi, yKka3aHHOro B 11.8.4 Hacrosiuiero [lonoxenus [1, yacte 3 1 ctathu 8].
6.5. B cnywae, eciu pelieHHE TOCTABICHHBIX B MHCHBMEHHOM OOpAaIlEHUH BOIIPOCOB
OTHOCHUTCS K KOMITIETEHIIUU HECKOJIbKUX JIOJDKHOCTHBIX JUI] 00pa3oBaTeNbHOM OpraHu3alui,
TO UM HaIpaBJIAETCS KOMUS JAHHOTO OOpalleHus B TeueHue 7 IHel co AHs peructpauuu |1,
4yacTh 4 cTaTbu 8].

6.6. JIoJ>KHOCTHOE JIMII0 OpPraHU3alliy, OCYIIECTBIISIONIEH 00pa30BaTEIbHYIO ACSTEIbHOCTD,
IIPY HaIpaBJIEHUU NMHCbMEHHOTO OOpaIleHUsl Ha pacCCMOTPEHHE B JAPYroil rocyaapCTBEHHBIN
Opras, OpraH MECTHOTO CaMOYIIPABJIEHUSI UJIM NHOMY JIOJDKHOCTHOMY JIMILy MOKET B Cllydae
HEO0OXOJMMOCTH 3allpallliBaTh B YKA3aHHBIX OpraHax WIN y JTOJKHOCTHOTO JIMIA TOKYMEHTBI
U MaTepHajbl O pe3ybTaTax pacCMOTPEHHsI MUCbMEHHOT0 oOparenus [1, yacts 5 crateu 8.
6.7. 3ampemaercss HampaBiATh Kajlo0y Ha PacCMOTPEHHE JIOJDKHOCTHOMY  JIMILY
o0pa3oBaTeNbHOW OpraHM3alud, peuleHne wWin JedcTBue (Oe3aelcTBUE) KOTOPBIX
obxamnyetcs [1, yacTb 6 cTatbu §].

6.8. B ciyuae, eciu B COOTBETCTBMM C 3alpeToM, IMPEAyCMOTPEHHBIM I1.6.7 JaHHOTO
[Tono>xeHrs, HEBO3MOKHO HaIIpaBJIEHUE aJIOObl HA PACCMOTPEHHE JOJIKHOCTHOMY JIHILY
o011eo0pa3oBaTeIbHOM OpraHu3alii, B KOMIIETEHLHUIO KOTOPOTO BXOJIUT pEIICHHE
MOCTAaBJIEHHBIX B OOpalleHHH BOIIPOCOB, JkKajlo0a BO3BpallaeTcs TIpakIaHUHY C
pa3bsCHEHHEM €ro IpaBa o0O0XaJoBaTb COOTBETCTBYIOIME peEIleHHe WM JeicTBue
(Oe3nelicTBUE) B YCTAaHOBIEHHOM TOpsAKE B ¢y [1, yacTs 7 cTtaThu 8.

7. PaccmoTpenne oOpameHuii

7.1. JIOmKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TPHUEM U PETUCTpAIUio  oOparieHuit
0011eo0pa3oBaTeaIbHON OpraHU3aIiu:



e o0ecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPAacCMOTpPEHHUE
oOpailieHus, B ciiydae HEOOXOAMMOCTH — C YYacTHEM Ipa)KAaHWHA, HAIpPaBUBILIETO
oOparreHue;

e  3aMpalIMBacT, B TOM YKCJIE B 3JIEKTPOHHOI opMe, HEOOXOAUMBIE IJIsl PACCMOTPEHUS
oOpallleHus: TOKyMEHTBI 1 MaTepualbl B IPYTUX roCyAapCTBEHHBIX OpraHax, opraHax
MECTHOI'O CaMOYTIPABJICHUS U y UHBIX JODKHOCTHBIX JIMI, 32 HCKJIIOUEHUEM CYJIOB,
OpraHoOB JO3HAHUS U OPTaHOB MPEIBAPUTEIILHOTO CIIEACTBHS;

® T[PUHUMAET Mepbl, HANPABICHHbIC HA BOCCTAHOBJICHHE WM 3allUTy HApPYIICHHBIX
paBs, CBOOO] M 3aKOHHBIX HHTEPECOB I'PaK/IaHNHA;

® JlaeT MHUCHMEHHBIM OTBET MO CYIIECTBY IMOCTABIEHHBIX B OOpallleHMH BOIPOCOB, 32
MCKIIIOUEHHEM ClTydasi, yKa3aHHOTO B MyHKTax 8.1-8.9 nacrosmiero [lonoxenus;

e yBEJIOMJISIET TpakJaHWHA O HANpPABICHUU €ro OoOpalleHHs Ha PACCMOTPEHUE B
JpYyroil rocyAapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYNpAaBIEHUS WM HUHOMY
JIOJKHOCTHOMY JIMITY B COOTBETCTBHMH C UX KoMrieTeHuuei [1, yacts 1 crateu 10].

7.2. 'ocynapcTBEeHHBIN OpraH, OpraH MECTHOTO CaMOYIIPABJIEHUsI MJIU JI0JPKHOCTHOE JIMLO 110
HAIPaBIEHHOMY B YCTAaHOBJIICHHOM TMOPSAKE 3alpocy PYKOBOAMTENS 00pa3oBaTeIbHOU
OpraHM3aIiy, pacCMaTPUBAIOIIEro oOparieHue, 00s13aHbl B TeueHue 15 qHeil mpenocTaBisiTh
JOKYMEHTBI U MaTepuaibl, HEOOXOAUMBIE JIJIsl PACCMOTPEHHs 0OpaIleHus], 32 UCKIIOYCHHEM
JOKYMEHTOB U MaTepuaioB, B KOTOPBIX COJAEPXKATCA CBEICHUS, COCTAaBIISIOIINE
TOCYJTApPCTBEHHYIO WJIM WHYIO OXpaHsieMylo (heaepabHbIM 3aKOHOM TaifHy, M JUIsl KOTOPBIX
YCTaHOBJIEH O0COOBIH MopsiioK npenocrasiaenus [1, yacts 2 cratsu 10].

7.3. OTBeT Ha OOpallleHHuEe MOMUCHIBAET PYKOBOJAUTENIEM 00pa3oBaTeIbHOM opranu3anuu |1,
gacTth 3 crateu 10].

7.4. OtBer Ha oOpamieHue B (GopMe 3JIEKTPOHHOTO JOKYMEHTa MO aJpecy 3JIEKTPOHHOMN
MOYTHI, YKa3aHHOMY B OOpallleH!H, OCTYMUBIIEM B 00111€00pa30BaTeNbHYI0 OPraHU3aIiio B
dbopMe DIEKTPOHHOTO [OKyMEHTa, WIM 10 ajapecy (YHHKAIbHOMY HWICHTH(PHUKATOPY)
JUYHOTO KaOuHeTa rpakJaHWHa Ha EAMHOM mopTane MpH €ro HCIOJb30BAaHHM U B
NUCbMEHHOU (opMe IO IMOYTOBOMY aJIpecy, YKa3aHHOMY B OOpalleHHH, MOCTYNHBILEM
JOJKHOCTHOMY JIMILY IIKOJIBI B TUCbMEHHOU ¢opme [1, yacTts 4 ctatbu 10].

7.5. Ha moctynuBiee B IMIKOJIy OOpaleHue, coaeprKaiiee MpeasioKeHUe, 3asiBICHUE WITH
*Kayo0y, KOTOpbIE 3aTparuBalOT MHTEPECHl HEONPEAENIEHHOr0 Kpyra JIMI, B YaCTHOCTH Ha
oOpamieHue, B KOTOpPOM oOOXallyercsi CyleOHOe pelleHHe, BBIHECEHHOE B OTHOIIEHUH
HEOIPEeIEHHOr0 Kpyra JIMIl, OTBET, B TOM YHCJIE C Pa3bICHEHHEM MOpsAKa 00KaloBaHMS
CyneOHOro peuieHus, MOXXeT OBbITh pa3MelleH ¢ coOmofeHueM 1.4.2 HacTOSIIEro
[Tonoxenus Ha oQuUUANBHOM calTe AaHHOW 00meo0pa3oBaTeNbHON OpraHu3aluu B
UH(POPMAaLIMOHHO-TEIEeKOMMYHUKaMoHHOU ceTn «HTepHeT» [1, wacth 4 crateu 10].

8. [lopsinok paccMoTpeHNsl OTAEJBLHBIX 00pallleH i

8.1. B cmyuae, eciu B NHCbMEHHOM OOpallleHMH HE YKa3aHbl (paMuiaus TpaxkIaHUHa,

HalpaBUBIIEro oOpalleHue, WIK MOYTOBBIM ajpec, M0 KOTOPOMY JOJDKEH OBITh HaIlpaBiIeH

OTBET, OTBET Ha oOparieHue He naetcs [1, yacts 1 crarem 11].

8.2. OOparmieHne, B KOTOpOM oOxkanyercs cyaeOHOe pelieHue, B TeYeHue 7 THEH co THS

perucTpanyy BO3BpAIlaeTCs TpakJaHWHY, HalpaBUBIIEMY oOpallleHHe, C pa3bsiCHEHHEM

nopsiika o0XKaaoBaHUs JAHHOTO CyJeOHOoro pemieHus [ 1, yacts 2 cratbm 11].

8.3. JlomxHocTHOE JHII0O 00pa3oBaTeNbHOM OpraHM3alMHi MPU MOJYYEHUU MHCbMEHHOTO

oOpailleHusi, B KOTOPOM COJIEp’KaTCsl HELEH3YpHbIe JIMOO OCKOpPOUTEIbHBIE BBIPAKEHUS,
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YIpO3bl KU3HHU, 3J0POBbI0 U UMYLIECTBY JOKHOCTHOIO JIMLA, & TAK)KE YIEHOB €r0 CEMBH,
BIIpaBE OCTaBUTH OOpalieHue 0e3 OTBeTa IO CYIIECTBY MOCTABJICHHBIX B HEM BOIPOCOB U
COOOINUTH TPaXKIaHWHY, HAPaBUBIIEMY OOpalIeHHe, O HEAOMyCTUMOCTH 3JI0YIIOTPEOICHHUS
npaBoM [1, yacts 3 crateu 11].
8.4. B ciyuae, eciii TEKCT MUCBMEHHOTO OOpAIeHUS HE MOAMASTCS MPOUYTCHHIO, OTBET Ha
oOpaleHue He JaeTcsi U OHO HE MOJUICKUT HAIPABJICHUIO HA PACCMOTPEHUE JOTIKHOCTHOMY
JUIYy OpraHU3aluy, OCYIIECTBIISIONIeH 00pa3oBaTeIbHYIO JI€ATEIbHOCTh, B COOTBETCTBHUH C
€ro KOMIIeTeHLIUEeH, O 4eM B TeueHue 7 JAHEW cOo JHS perucTpaiuu oopamieHus cooOIaeTcs
rpakAaHUHY, HallpaBUBLIeMY oOpallleHre, eclii ero (pamMiins U IOYTOBBIN a/ipec MOAaI0TCs
npouteHuto [1, yacte 4 crateu 11].
8.5. B cmydae, ecnum TEKCT MUCHBMEHHOTO OOpaileHuss HE MO3BOJISIET ONPEACTUTH CYTh
MIPEIJIOKEHUS, 3aBICHUS WIH KAI00bl, OTBET HAa OOpAIlCHHUE HE TaeTCS U OHO HE MOJJICKHUT
HAPABICHUIO HA PACCMOTPEHHE TOJKHOCTHOMY JIMILy OOpa3oBaTEbHONW OpraHu3allid B
COOTBETCTBUM C €r0 KOMIIETEHLHEHW, O 4eM B TE€YeHUe /7 JHEH €O JAHS PErucTpaluu
oOpareHust coo0IIaeTcs TpaKIaHUHY, HanpaBuBIIeMy oopamienue [1, yacts 4 1 cratem 11].
8.6. B ciywae, ecnu B MHCbMEHHOM OOpallleHWU TpaKIaHHHA COICPKUTCS BOMPOC, Ha
KOTOpPbIA €My HEOJIHOKPAaTHO /1aBAJIUCh MHCbMEHHBIE OTBETHI IO CYLIECTBY B CBSI3M C paHee
HAIpPAaBIsIEMbIMH OOpAICHUSIMH, U TPU 3TOM B OOpaIlleHUU HE MPHUBOJATCS HOBBIE JOBOIbBI
UM 00CTOSITEIHCTBA, PYKOBOJIUTENH 00pa30BaTEIIbHONW OpPraHU3aIuy JTM00 YIIOJIHOMOYEHHOE
Ha TO JIMIIO BIIPaBE MPHUHATH PEIICHUE O OC30CHOBATEILHOCTH OYCPEIHOr0 OOpalleHus U
MPEKPAIICHUU TEPENMUCKA C TPaXAAHMHOM IO JaHHOMY BOIIPOCY IIPH YCIOBHUHU, YTO
yKa3aHHOE OOpallleHHe U paHee HaNpaBJisieMble OOpaIleHUs HAMPABISJIUCh B OJHY U Ty XK€
mikory. O JTaHHOM pellIeHUH YBEeIOMIIIETCS TPa)/IaHWH, HapaBUBIIKK oOpaiieHue |1, yacth
5 cratbu 11].
8.7. B cmyuae mnocTymuieHHs B 0011€00pa3oBaTeNbHYI0 OpPraHU3alUI0 MMHCbMEHHOTO
oOpallleHusi, COAEpIKaIlero BOMPOC, OTBET HAa KOTOPBIA pa3MelleH B COOTBETCTBUHU C
nyakTamu 7.4 u 7.5 Hactosero Ilonoxkenus Ha opuIUANbHOM caiiTe NaHHOW IIKOJBI B
WH()OPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHON ceTH «VHTepHeT», TpaKIaHNHY, HAallpaBUBILIEMY
oOparieHue, B TeUeHUE 7 JHEH CO JHS PETUCTpAIluu OOpalleHHs] COO0IIAeTCs AIEKTPOHHBIN
azpec o(UIMAIBHOTO caiiTa B MH(OPMAITMOHHO-TEJIEKOMMYHHUKAITMOHHON ceTh « HTepHETY,
Ha KOTOPOM pa3MelIeH OTBET Ha BOIPOC, TMOCTABICHHBIH B OOpalleHHH, TPU DTOM
oOpaiieHue, coaepxkaiiee o0xalloBaHHe CyAeOHOrO pelleHus, He Bo3Bparaercs [1, dacTe
5 1 cratem 11].
8.8. B ciyuae, ecnu OTBET MO CYIIECTBY MOCTABIEHHOTO B OOpallleHHH BOMpPOCa HE MOXKET
ObITh JaH Oe3 pa3rialieHus CBEACHHM, COCTaBJSIONIMX TOCYJApPCTBEHHYIO HIIM HHYIO
oxpaHsieMyto (enepaJbHbIM 3aKOHOM TaliHy, Tpa)XIaHWHY, HalpaBHUBIIEMY OOpaleHue,
COO0IIaeTCsl 0 HEBO3MOXKHOCTH JaTh OTBET MO CYIIECTBY MOCTAaBIEHHOTO B HEM BOIIPOCa B
CBSI3U C HEJOMYCTUMOCTBIO pasrJjalleHus YKa3aHHbIX cBeleHui [ 1, yacte 6 ctathu 11].
8.9. B ciyuwae, ecniu TPUYUHBL, MO KOTOPHIM OTBET IO CYIIECTBY IIOCTaBJICHHBIX B
oOpalleHuy BOMPOCOB HE MOT OBITh JaH, B MOCIEAYIOIIEM OBUIH YCTPaHEHBI, TPaXKIaHUH
BIIPaBE BHOBb HANPaBUTH OOpallleHHe B 00IIe00pa3oBaTeNIbHYI0 opranuzanuio [l, gacts 7
crateu 11].

9. Cpoxu paccMOTpeHHsI MUCbMEHHOT0 00palieHUus

9.1. TlucbmeHHoe oOpalieHHe, MOCTyNUBIIEE B 0Opa3oBaTENbHYI0 OpraHU3AlMIO B
COOTBETCTBUM C €ro KOMIIETEHIIMEH, paccmaTpuBaercs B TedeHue 30 paHEd co AHSA
pEeruCTpaluy MUChbMEHHOTO oOparienus |1, gacte 1 craTeu 12].



9.2. B WCKIIOUMTENBHBIX Clly4yasx, a Takke B ClIydyae HamlpaBJeHUs 3arpoca,
npeaycMOTpeHHoro 11.7.2 Hactosimero IlomoxeHus, pyKOBOAWUTENb 00pa30BaTEIbHON
OpraHu3ay JTHO0 YIMOJTHOMOUYEHHOE Ha TO JIUIIO0 BIPaBE MPOIUTH CPOK PACCMOTPEHUS
oOpaienust He O6ojee yem Ha 30 JHEN, YBEJOMHUB O MPOJUICHUU CPOKA €r0 PacCMOTPEHUS
rpaKIaHWHA, HapaBuBIIero oopamenue [1, yacts 2 crateu 12].

10. JInuHbIi pUeM rpaxxaaH

10.1. JlumuHbplii mpueM TrpakaaH B 00IIe0O0pa30BaTCIIbHOW OpraHW3allid MPOBOIUTCS
pYKOBOJUTENEM 00pa30BaTEIbHON OpraHu3alii ¥ YINOJTHOMOYEHHBIMH Ha TO JIUIAMH.
Wudopmanus o Mecte mpuema, a Takke 00 yCTaHOBJIEHHBIX JUIS MpUeMa JHAX M Yacax
JIOBOJIMTCS 10 CBeZieHus Tpaxkaad [1, yacts 1 crateu 13].

10.2. Tlpm nu4HOM MpHEME TPaKJaHUH MPEABABIAET JOKYMEHT, YAOCTOBEPSIOLIUN €ro
JUYHOCTS [ 1, yacTte 2 cratbu 13].

10.3. ConepxaHue YCTHOTO oOpamieHuss 3aHocuTcs B KapTrouky sm4yHOrO mpuema
rpaxxaanuna (I/Ipunosicenue 1). B ciydae, ecnu U310KEHHbIE B YCTHOM OOpalieHuu (pakThl U
00CTOSITENHCTBA SABISAIOTCS OYEBUAHBIMU U HE TPEOYIOT JIOMOJHUTEIHLHON MPOBEPKHU, OTBET
Ha oOpallleHHle ¢ COTfiacus rpakJaHrHa MOKET ObITh JJaH YCTHO B XOJIe¢ JINYHOTO IpHUeMa, O
YyeM JeNIaeTcsl 3alKch B KapTOUKE JIMYHOIO NpHUeMa IpaKIaHWHA. B ocTanpHBIX cioyyasx
JTaeTCsl MMCbMEHHBIN OTBET I10 CYLIECTBY MOCTaBJICHHBIX B 0OOpallieHuu BONpocos [ 1, yacTts 3
cratem 13].

10.4. IlucbmMeHnHO€e oOpallileHue, IPUHITOE B X0/1€ JIMYHOIO NpUeMa, MOUIEKUT PErUCTpaLun
U PACCMOTPEHUIO B MOPSAKE, YCTaHOBIEHHOM HactoamuM [lonoxkenuem [1, yacts 4 craThu
13].

10.5. B cnyuae, ecinu B 0OpallleHHH COAEPKATCS BOIMPOCHI, PEIlIeHne KOTOPBIX HE BXOAUT B
KOMIIETEHIIMIO 00I1e00pa30BaTeIbHON OpraHu3alliui, TPAKIAHUHY JAeTCsl pPa3bsICHEHUE,
KyJa U B KAKOM TOpAJIKE eMy cienyeT oopatuthes [1, yacts 5 ctateu 13].

10.6. B xome nu4yHOTO TpHeMa TPaXKJAAHHHY MOXKET OBITh OTKa3aHO B JaJbHEHIIEM
paccMOTpEeHUH OOpallleHUs, eClIi eMy paHee ObLI JIaH OTBET IO CYIIECTBY MOCTaBJIEHHBIX B
oOparieHuu Bompocos [ 1, yacTts 6 cratbu 13].

10.7. OTnenpHble KaTEropuu TpaxkJIaH B ClydasX, MPEAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoii denepanuu, MONB3YIOTCA MPAaBOM Ha JIMYHBIA IIPUEM B IIEPBOOYEPEIHOM
nopsiake [1, wacts 7 ctateu 13].

11. Pabota ¢ oOpameHusiMH, IOCTABJICHHBIMHU HA KOHTPOJIb

11.1. Obparenus, B KOTOPBIX COJAEPKATCS BOIPOCHI, MUMEIOILIUE OO0JbIIOE OOLIECTBEHHOE
3HaueHue, COOOIIAETCS O KOHKPETHBIX HAPYIIEHUSIX 3aKOHHBIX IIPAaB U MHTEPECOB IpaXKIaH,
Kak npasuio, craBsitcss Ha KOHTPOJIb.

11.2. Ha xonTponbHbIx oOpamenusx craiarcs nometkn «KOHTPOJIb» u «I[TOJJIEXKUT
BO3BPATVY».

11.3. JlomkHOCTHOE JHMIO (MCIOJHUTENb) B YCTAHOBJICHHBIE CPOKHM pacCMaTpUBAET
KOHTPOJIbHOE oOpalieHne, HHPOPMUPYET O pe3yibTaTaXx PyKOBOAMUTENS 0Opa3oBaTelIbHOM
OpraHu3aIii, TOTOBUT OTBET 3asBUTEIIIO.

11.4. Ecnmu B oOpalleHHSX TOCYJapCTBEHHBIX OPraHoB COJAepKarcsa IPOChObI
npouH(OpMUPOBATh HUX O pe3yJbTaTaX pPAacCMOTPEHUs OOpalleHUil TrpaxaaH, ToO
UCIIOJTHUTENIb TOTOBUT OTBeT W uM. Kak mpaBuiao, 3T OTBEThl MOAMHMCHIBAIOTCS
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pyKoBoauTeneM o0pa3oBaTeNlbHON OpraHuzanuu. JIMpeKTop IIKOJIbI BIpaBe MPEUIOKHUTD
WCIIOJTHUTEIIIO MPOJOJKUTH paboTy C MPOBENEHUEM JOTOTHUTENIBHBIX MPOBEPOK MM IOCIIE
NOJMNKMCAaHUSl OTBETA CHHUCATh MaTepuallbl MO pe3ylbTaTaM paccMOTpeHHs oOpaieHus «B
JEJIO».
11.5. OOpaieHue cuuTaeTcs UCHOJHEHHBIM M CHUMAETCS C KOHTPOJISL, €CJIM PAaCCMOTPEHBI
BCE IMOCTABJICHHBIE B HEM BOIPOCHI, IPHUHSTHI HEOOXOAUMBIE MEPHBI, 3aBUTEIISIM JIaH OTBET.
11.6. ITucpmenHble oOpallieHus, Ha KOTOpPbIE AIOTCS MPOMEKYTOUHbIE OTBEThI, C KOHTPOJIS
He cHuMaroTcs. KoOHTponb 3aBepiiaeTcss TOJNBKO IIOCHE BBIHECEHUS U IPUHATHUSA
MCUEPIBIBAIOIINX MEp IO pa3pelIeHUI0 TMPEeAJIOKEHUs, 3asBleHUus, kajaoObl. Pemenue o
CHSITUM C KOHTPOJIS IPUHUMAET PYKOBOJUTENb 00pa30oBaTebHOM OpraHu3aluu.
e 11.7. KoHTponbHBIC OOpaIIeHUS JOJDKHBI COJEPKATh KOHKPETHYI0 H YETKYIO
MH(}OPMALIKIO [0 BCEM BOIIPOCAM, IIOCTABICHHBIM B O0pALICHUSIX IPaXIaH:
® ¢cCIM CPOKM PAacCMOTPEHHUS NPOIJICHBI, TO JOJKHBI OBITh YKa3aHbl MPUYUHBI U
OKOHYATEJIbHAS JlaTa PacCMOTPEHHS, 0 UCTEUEHUU KOTOPOU OyleT AOMOIHUTEIBHO
COOOIIIEHO O TIPOJICTIaHHOM padoTe;
e B OTBETE JOJKHO OBITH YKa3aHO O TOM, YTO 3asBUTENb B TOM WM WHOU (opme
poruH(OPMUPOBAH O Pe3ybTaTax PaCCMOTPEHHS,;
®  OTBET 3asBUTENIO MOMUCHIBACTCS PYKOBOAUTEIEM 00pa30BaTeIbHON OpraHU3allNH;
® K OTBETY INPUKJIAIBIBACTCS OPUTHHAT PACCMOTPEHHOTO OOpaIIeHUsl Tpa)kKIaHUHA,
eciu Ha HeM ctouT mTamn « [ IOJIEXKUT BO3BPATVY ».

12. KoHTpoJb 32 c00J/I10/IeHHEM MOPSIKA PACCMOTPeHHs 00paleHuii u
OTBETCTBEHHOCTh 32 HapyuieHue HacTosimero IosoxeHus

12.1. JomKkHOCTHBIE JHIa 0011e00pa30BaTeIbHON OpraHU3aIui OCYIIECTBISIOT B MpeIenax
CBOCH KOMIIETEHIIMM KOHTPOJIb 3a COOJIOJICHHEM IMOpsJIKa PacCMOTPEHUs OOpaIleHUi,
AHAIM3UPYIOT ~ COJIEpP)KaHHWE  MOCTYMAIOIUX  OOpalleHHi, NPUHUMAIOT MeEpbl IO
CBOEBPEMEHHOMY BBISIBJICHUIO M YCTPAHEHUIO PUYUH HAPYIIEHUS MPaB, CBOOO] U 3aKOHHBIX
MHTEPECOB rpaxkJaH [1, cratesa 14].

12.2. Jluma, BUHOBHBIE B HapYIICHUM TOPSAIKA PACCMOTPEHHS OOpalleHUud TpakiaH,
U3JIO)KEHHOro B HacrosimeM IlonmojkeHnn, HecyT OTBETCTBEHHOCTb, IPETYyCMOTPEHHYIO
3akoHoaarenbcTBOM Poccuiickoit denepanuu [1, ctates 15].

13. Bo3meleHue NpUYUHEHHBIX YOBITKOB M B3bICKAHHE MIOHECEHHBIX PACX00B NPH
paccMOTpeHNH o0paleHuit

13.1. I'paxkiaHuH MMeeT MpaBO Ha BO3MEIICHHE YOBITKOB M KOMIIEHCAI[MI0 MOPAIbHOIO
Bpela, MPUYMHEHHBIX HE3aKOHHBIM JeiicTBueM (Oe3eHCTBUEM) JOJKHOCTHBIX —JIMIL
o0pa3oBaTeNbHON OpraHu3alMM MpU PACCMOTPEHMM OOpalleHHs, MO pemeHuo cynaa [1,
gacTh 1 crateu 16].

13.2. B cmyuae, ecnu TpaXJaHWH YKa3ajl B OOpaIleHHWH 3aBEJOMO JIOKHBIE CBEICHHUS,
pacxojpl, MOHECEHHBIE B CBS3M C pacCMOTpEHHEeM oOpalleHus o01eo0pazoBaTeIbHON
OpraHu3aiei, MoryT ObITh B3bICKAHBI C JAHHOTO IPaXK1aHUHA 110 peleHuo cyaa [1, yactp 2
cratbu 16].



14. ®opMupoBaHye U XpPaHEeHUE MATEPHUAJIOB 10 00pPAIlIEeHUSIM IPAKIAH

14.1. TIpu npruemMe NUCbMEHHBIX (JIEKTPOHHBIX) O0pALCHUN:

® [pPOBEPSAETCS NPABUIBHOCTD aJpeca;

e qmuchMa ¢ mnomeTrkod Ha koHBepre <«JIMUYHO» wu angpecoBaHHble JpYyrum

OpraHu3alsIM HE BCKPBIBAIOTCS, a IEPEJA0TCs 10 Ha3HAYEHUIO;
® [IUCbMA, JOCTABJICHHbIE HE [0 HA3HAYEHUIO, HE3aMEUINTENIBHO BO3BPAILAIOTCS
IIOYTOBOMY OTJEJIEHUIO CBA3H, HE BCKPBITHIMU JIJIs1 OTIIPABIICHUS aipecaTy;

® [IpU BCKPBITUM KOHBEPTOB IIPOBEPSIETCS HAJTMUME B HUX NTUChbMa U JOKYMEHTOB.
14.2. Bce mnoctynaromue oOpalieHus NMPUHUMAIOTCS M PETUCTPUPYIOTCS Ha3HAYCHHBIM
paboTHUKOM 001Ie00pa3oBaTeNbHON opranuzanuu B JKypHaiie perucrpauuu oOparieHuit
rpaxaad (IIpunosicenue 2).
14.3. PerucrpaiiuoHHblii (BXOAIINI) HOMEp MHUCbMa COCTOUT W3 MEPBOM OyKBBI (haMUITHUH
KOPPECIIOH/IEHTA U MOPSIKOBOIO HOMEPA OCTYIUBLIETO 00PALEHHUS.
14.4. Ecnu 3asBUTEINb IPUCIIAT HECKOJIBKO MUCEM, HO IO Pa3HBIM BOIPOCaM, TO Ha KaXJ0e
IIACBMO ITPOCTABJISIETCS] CBOM PErUCTPALIMOHHBINA HOMED.
14.5. Tlocne peructpanuu OOpalleHUs] HAMPABIAIOTCS PYKOBOJIUTENIO OOpa30BaTEIbHOMN
opranu3anu JUisi 0hOPMIICHUS PE3ONIIONNN C YKa3aHUEM HCIIOJHUTENS, TIOPSIIKa U CPOKOB
UCIIOJTHEHHUSI.
14.6. ObOpaieHus rpaxaaH, KO OTBETOB (OPUTHMHAII HAIIPABISETCS 3aSBUTEIIO) HA HUX H
JOKYMEHTBI, CBA3aHHBIE C MX pa3pelleHHeM, a TaKKe JOKYMEHThl O JIMYHOM IIpUeMe
rpaxjaaH (OpMHPYIOTCS B J€JI0 B COOTBETCTBMM C YTBEP)KICHHONH HOMEHKJIATYpOH men
00111e00pa30BaTeIbHOM OpraHu3aIH.
14.7. Kaxnoe oOpaiieHne M Bce MaTepHaibl I €ro paccMOTpeHHsl (POpMHUPYIOTCS
OTJICNbHBIM JIEJIOM M PpacIoiaraloTcsi B XPOHOJIOTMYECKOM mocnenoBarenbHocTu. llpu
[OJIyY€HUU MOBTOPHOIO OOpalleHMs] WM IOSBICHUS JONOJIHUTEIbHBIX JTOKYMEHTOB OHU
MOJIIIMBAIOTCS B JIEJI0, KOTOpOe ObII0 C(hOPMUPOBAHO paHEeE.
14.8. B mporecce ¢GopMupoBaHUS €N MPOBEPSETCS TAKKE MPABUIBHOCTH O(DOPMIICHHS
JIOKYMEHTOB (TIOANMUCH, JaThl, WHAEKCHI, ajpecarbl). J[OKyMEHTBI, KOTOpble HE ObUIM
oopMIIeHBI HaJuIeKALMM 00pa30oM, BO3BPAIIAtOTCsl UCTIOJIHUTENSAM Ha JOPabOTKY.
14.9. PyxoBoautens 00pa3oBaTeNbHON OpraHu3allMd  OCYLIECTBISIET XpaHEHHE W
UCIOJIb30BaHUE B CIIPABOYHBIX M MHBIX LIEJSIX MPEATIOKEHUMN, 3asBICHUHN U Kaj00 rpax/aH.
14.10. JlupekTop MIKOJBI BHOCUT B HOMEHKIaTypy JKypHan peructpauuu oOpaliieHuit
rpaXkaaH.
14.11. OTBETCTBEHHOCTh 3a COXPAaHHOCTh JIOKYMEHTOB IO OOpalleHHusM TIpa)xaaH
BO3JIaraeTcsl Ha pyKoBOJIUTEI 00111e00pa30BaTeIbHON OpraHu3aluy.
14.12. Cpok XxpaHeHHUs TpEAJOKEHUH, 3asBIECHUH, XKamo0 TrpaxaaH M JOKYMEHTOB,
CBSI3aHHBIX C UX PAaCCMOTPEHHEM M pa3pelieHueM — 5 neT. B HeoOXOAMMBIX ciydasx
HKCHEPTHONH KOMHUCCHEH MOXKET OBbITh MPUHATO pelieHue 00 YBEIMYEHHM CPOKa XpaHEHMS
WIN O IOCTOSIHHOM XpaHEHUU HanboJiee EHHbBIX NPeAIOKEHUH rpaxk/1aH.
14.13. Tlo ucTeYeHNH YCTAHOBJIEHHOTO CPOKa XPAHEHHUS JOKYMEHTOB IO IMPEMIOKEHUSIM,
3agBJIGHUSAM U JKajo0aM TpaxkJaH COCTaBISIETCSl aKT 00 WX YHUYTOXKEHHMH, KOTOPBIN
MOJIMUCHIBAETCA WIEHAMU YKCIEPTHON KOMUCCUU U YTBEPKIAETCS TUPEKTOPOM LIKOJIBI.
14.14. Xpanenue aen y UCIIOJIHATEIIEHN 3alpeniaeTcsl.
14.15. OOGpamienus TpakJaH MOTYT HalpaBISATHCS B apXUB 0€3 PaCCMOTPEHHS, €CIIM B HUX
COJZIepKATCS PACCYXIAEHUS 1O M3BECTHBIM MpPOOJIeMaM WIM MOJHUMAIOTCS YK€ PElIeHHbIE
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BOIPOCHI, HE TPeOyOIUE OMOJIHUTEIBHOIO PACCMOTPEHUS, a TaKkKe OECCMBICIEHHBIE 110
COJIEPKAHUIO.

14.16. Pemenue o0 CHHCAaHWMM YKa3aHHBIX OOpaIleHWH NPUHUMAET PYKOBOIHUTEIb
00pa3oBaTeNbHON OpraHu3allnu.

15. 3aka04nuTeIbHbIC MOJ0KEHU

15.1. Hacrosimee IlonoxeHne o mopsiake pacCMOTPEHHsI OOpalleHW TpaklIaH B IIKOJIE
ABIIIETCS  JIOKAJIbHBIM HOPMATHBHBIM aKTOM 0OIIe00pa30BaTeIbHOM  OpraHu3alui,
NPUHUMAETCS Ha MENaroruueckoM COBETe, yTBepxkaaercs (Jubo BBOAUTCS B JEWCTBHE)
IPUKa30M PyKOBOAMUTENS 00pa30BaTEIbHON OpraHn3aIig.

15.2. Bce nu3MeHeHHs U IOTIOJIHEHUS], BHOCUMBIE B HacTosmiee [lonoxkenue, ohopmisiorces B
NUCHbMEHHOW (hOopME B COOTBETCTBHU JCHCTBYIOIIUM 3aKOHOAATENHCTBOM Poccuiickoii
®denepauuu.

15.3. Hacrosmee I[lonoxkeHue NpUHMMAETCS Ha HEONpPEACICHHbIH CpoK. M3meHeHus u
ponojgHeHus K [lonokeHHIO NpPUHUMAOTCA B MOPsAKE, MpeaycMoTpeHHoMm m.15.1
Hacrosiero [lonoxenus. 1

5.4. llocne npunsatus [lonoxenus (WM U3MEHEHUW U OTIOJHEHUH OTAENBHBIX IMYHKTOB U
pa3zienoB) B HOBOM peJaKLUy IpeablIyllas pelakiiis aBTOMaTUUECKH yTPAauuBaeT CUITY.
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Ipunoocenue 1
K [TonoxxeHHIo 0 MopsIIKE pACCMOTPEHUS
oOpalieHnid TpakJaH B MIKOJIC

Kaprouka 1u4HOro npuemMa rpakIaHuHa
IIpoBoam.:

(@HO pyxosooumensn oopazosamenvHoll Op2aHU3AYUL UIU YHOJTHOMOUEHHBIX HA MO

Juy)
[Hara npuema

®.N.0. rpaxgannHa
Mecto paboThl

Jomainuii aapec
Tenedon

Coneprkanue ycTHOTO oOpamieHus

Pe3ynbTaThl pacCMOTpPEHUST YCTHOTO OOpAICHUS TPAXKIaH
1. Komy oTrpaBiieHO (pe30JIto1usi)
2. Jlara uctionHeHUSs

3. JlonmoHUTENbHBIA KOHTPOJIb

4. CHATO C KOHTPOJIS

5. Pesynbrar

6. I[aTa, JOJDKHOCTBb MCITOJTHUTCIIA

7. OT rpaxaaHuHa MPUHATO MUChbMeHHOoe 3asBieHue ([Ipumaraercs)
Bx .Ne OT « » 20 T.
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KypHaa perucrpanumu oopanieHuil rpakaiaH B MIKoJIe

Ipunooicenue 2

K [TonoxeHuro o nopsake pacCMOTPEHUs

oOparteHuii Tpaxk/iaH B IIKOJIE

Per Ne JHara OUO rpaxnaHnHa Anpec mecrta Bun obpammenus Kanan obopamennss | Kparkoe conepikanue Homxuaocts, DUO HNudopmarms 06
MOCTYTUICHHS JKUTEIbCTBA (>xano0a, 3asBICHHE, (mucermenHoE/ oOpareHust WCTIOJTHUTEIIS WCIIOJIHCHUT
obpamieHus rpaXIaHuHA MIPEIIOKCHHUE) 3JIEKTPOHHAS (IpUHATOE pEIICHHE)
1104Ta)

13



		2025-03-19T13:36:55+0300
	МБОУ БОЛЬШИНСКАЯ СОШ




